Renewing your Membership Online

Pictures to help you through the process below!
First, log into the Member's Portal using your email address and password.

There is a link to the Member's Portal on the 'For Members' page of the Cardiff u3a
website. Click the link, then click ‘Login to the Member's Portal’.

If you have forgotten your password, use the ‘Forgotten Password’ option.

When can | renew my membership?
You can renew your membership in the period from the start of the advanced renewal period onwards.

If you are in the time period when you can renew you will see a screen like this:

Select an option

Renew your membership

Engquiries: admin@beacon.u3a.org.uk or contact the Membarship Secretary

If you are not in this period when you can renew you will see a screen like this one:

Select an option

Enquiries: admin@beacon.u3a.org.uk or contact the Membership Secratary

If your membership has Lapsed then you cannot renew using this method and will need to contact the
membership Secretary for your u3a.



Renewing Your Membership
1. Log-in to the Members Portal as described in 10.2 and click Renew your membership.

2. Read the information about Gift Aid before ticking one of the boxes to indicate whether or not you
would like your u3a to claim tax relief on your subscription in the current year:

Gift Aid can make each £1 of your subscription worth 25p more and at no cost to yoursell. To qualiy for Git Aid you must pay income fax or capital
gains lax al least equal o the amount that BT1851 - Demoton u3a reclams on your subscription and donatons in a lax year

50 of your £10.00 subscription qualifies for Gift Aid

| am a UK tax payer and wish to Gift Aid thes and all future subscriptions and donabons that | make to BT1851 - Demoton u3a, unless | notify you otherwise.
| understand that if | pay less income Tax andior Capital Gains Tax than the amount of Git Aid claimed on all my donations in that tax year it i my responsibility
lqpaymydlﬂevence
— 1 do not wish 10 Gift Aid my subscriptions and donations
Piease nolify us il you
« want to cancel this declaration
« change your name or home address
« no longer pay sufficient tax on your income andlor capital gains

If you pay Income Tax at the higher or additional rate and want 1o receive the additional tax relief due to you, you must include all your Gift Aid
donations on your Self-Assessment tax return or ask HM Revenue and Customs to adjust your tax code.

3. What you see next depends on the type of membership that you have.

This is a typical screen that you will see if you are an Individual member:

‘Your membership class is Individual

Renewal fee is £10.00

Amount to pay: £10.00

Press the button below to proceed to PayPal 1o make payment
You may pay by credit or debit card or use a PayPal account

Make Payment |

After payment, you should recsive an e-mail from PayPal as a receipt and an e-mad from Cariton 8 Gediing U3A to confitm renewal

If another u3a member lives at your address, you have the option to pay the other member’s
subscription at the same time:

Your hip class is Individual

Renewal fee for yourself and Maria Zorro is £20.00

Untick If you do not wish to renew for Maria Zoro
Amount to pay: £20.00

Press the button below to proceed to PayPal to make payment
You may pay by credit or deblt card or use a PayPal account

[ Make Payment |
Aler payment, you should receive an e-mall from PayPal as a receipt and an 2-maid from Cariton & Gediing U3A 1o confirm renewal

If you don’t wish to pay for the other member, untick the box and the amount to pay will update:



If you don’t wish to pay for the other member, untick the box and the amount to pay will update:

Your membership ciass is Individual

Renewal fee for yourself only is £ 10.00

Untick if you do not wish 1o renew for Maria Zoro
Amount to pay: £ 10.00

Press the button below to proceed to PayPal 1o make payment
You may pay by credit or debit card or use a PayPal account
| Make Payment
After payment, you should receive an e-mail from PayPal as a receipt and an e-mail from Cariton & Gadiing U3A to confirm renewal

4. Press the Make Payment button:

Amount to pay: £ 10.00

Press the button below to make payment
You may pay by credit or debit card or use a BayPal account
Make Payment

If you did not select a box in the Gift Aid section you will be prompted to do so:

Gift Aid

Please complete the Gift Aid
dedaration (tick one box)

At this point you have 2 payment options:

» Pay by Debit or Credit card (see A below), or
» Pay by PayPal (see B below)



A) Paying with your Debit/Credit Card

1. To pay with a Debit or Credit card, enter your email address and press Pay by Debit or Credit Card

P \7 £10.00 GBP

Log in to PayPal

Enter your emall address to get started

Email address or mobile number

blll@bill.com

Forgotten your email address?

( Pay by Debit or Credit Card ) F

2. Enter your email address again at the next screen. Ignore the options to Log in to PayPal and press

Continue to Payment followed by Continue as a guest

[

Check out as a guest

Enjoy the ease and security of PayPal even if you
don't have an account. Enter your email address
to get started.

Enter email address

bill@bill.com

Continue to Payment

Already have an account? Log In




It looks like you already have a
PayPal account

bill@bill.com

Continue as a guest

2. Enter your email address again at the next screen. Ignore the options to Log in to PayPal and press
Continue to Payment followed by Continue as a guest

R.

Check out as a guest

Enjoy the ease and security of PayPal even i you
don't have an account. Enter your email address
to get started,

Entes email address

bill@bilL.com

Continue to Payment

Already have an account? Log In

It looks like you already have a
PayPal account

bill@bill.com

Continue as a guest




3. Enter the details of your payment card and your contact details

Pay with debit or credit card

Your financial details won't be shared with the

seller.
Country/regeor
United Kingdom ¥
Emad address
bill@bill.com
Phone type Phone numbe
Mobile ™ | 07701234567
o - wHEEI o
Card number
0789 1234 2244 6677 -

Expiry date

10/26 Security code

Billing address

Fust name asl name

Bill Cooper

4. Press Pay now as guest

Save information & create your PayPal

account .

yPal ascound”? Log In

Cancel ard retum fo merchant

Note: there is also the option of using the detalls that you have entered to create and pay with a new PayPal

account by

Save information & create your PayPal “\
]
sl | @

5. Now skip Section B and continue to Section C (Confirmation of Payment) below




B) Paying with PayPal

1. To pay with you own PayPal account, enter your email address and press Next

P ¥ £10.00 GBP

Log in to PayPal

Enter your email adaress to get started.

Emall ade0ss of MOBile NMber

bilbill.com

Forgotten your emall address?

(oo

Note: if you don't have a PayPal account, but would like to create a new one - follow the steps described in
section A above until the final step when there is an option to create a PayPal account using the details that
you have already entered.

2. Enter your PayPal password and press Log in

| 4 4 £10.00 GBP

Log in to PayPal

With a PayPal account, you're eligible for Buyer
Protection and Rewards.

bill@billcom  Change

Forgotten your password?

\ Create an account




3. Select one of your stored credit cards or click Add debit or credit card if you wish to use a different
card, before pressing Complete Purchase

@ ' J ss0car

Pay wath

Wasvsnend 10.00 GBP

® Coml eseet@®2 (renremuo |

4 Add detit or credit cd

C) Confirmation of Payment

Press Return to Seller to return to the to the Members Portal where you will see your updated
"membership continues to" date.

P royrol
Vv 4
You paid £10.00 GBP
s wet
MASTERCARD-ASS £10.00GBP

Archgee delsls

Metms masta  SMRSIITB 0

W el O TItee 1. LOLONTOEDNTS Com

Srlwe ortate:

Utreeh Vercnats Tedt S3e

Select an optibn

Carlton & Gedling U3A groups
Calendar of meetings and events

Update your personal details




You will receive 2 confirmation emails:

« A confirmation of payment from PayPal

« A confirmation from your u3a. This may have your membership card attached (if your u3a has
chosen to use this facility)
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